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Mission Statement 
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Affairs or his/her designated representative together with the appropriate law enforcement 
officials as necessary.  Violation of North Central Michigan College regulations, policies or 
conduct standards by students or employees will be administered in accordance with the 

appropriate disciplinary procedures.   

Violation of city/local ordinances and regulations by students, employees and others will be 
referred to the appropriate law enforcement authority for subsequent action.  The Vice 
President of Student Affairs will maintain all records or reports of alleged offenses, associated 

investigations and related action taken. The College has procedures for voluntary, confidential 
reporting of sexual misconduct crimes, but does not encourage its counselors to inform students 
to voluntarily and confidentially report crimes for inclusion in the Annual Campus Security & Fire 
Safety Report. The Annual Campus Security & Fire Safety Report is prepared by the Vice 
President of Student Affairs with information from local law enforcement agencies and incident 
reports.  

Reports of criminal actions or other emergencies occurring in connection with College-
sponsored instructional activities at its off-campus locations should be reported immediately to 
appropriate local police authorities by dialing 911. The College does not sponsor or recognize 
off-campus student organizations.  

 

North Central Counseling Services 
Whether it’s learning how to manage your stress or figuring out how to navigate a difficult 
situation, counseling staff is here to help.  Our priority is to better student’s mental health and 
allow them to be in the right headspace to excel in work.  We have a multitude of support 
services. We range from life advise, to college advise, to help in life planning. 
 
Licensed Professional Counselors provide short-term counseling as well as referral services to 
assist North Central students with resolution of issues and crises that may impact academic 
performance or personal well-being. To schedule an appointment with a North Central 
counselor, call 231–348–6605. 
 

Mary Mummaw, MA, LPC 
Counselor 
231-348-6700 
mmummaw@ncmich.edu 

  Office Hours:  Monday – Friday 8:30 am – 5:00 pm 
 
Off-campus resources include: 

National Suicide Preventions Lifeline 1-

 

Preventions

mailto:mmummaw@ncmich.edu
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Security and Access 
 
NCMC owns, leases and maintains its academic centers for the primary purpose of meeting its 
mission of teaching and learning. During their hours of operation, North Central’s facilities will 
be open to students, employees, guests and invitees. During non-operation hours, doors will be 
locked. Individuals with administrative responsibility for each academic center will have access 
to the centers after hours. 

 

Timely Warnings 

In the event that a situation arises either on or off-campus that, in the judgment of the 

President, constitutes an ongoing or continuing threat, a campus-wide “timely warning” will be 
issued. The warning will be issued through multiple communication methods, including the                                       
college website, email and emergency notification system as soon as pertinent information is 
available.    The college uses the ALERTUS ENS system for notification on Petoskey campus along 
with the RAVE alert Emergency Notification System.   Students, faculty and staff have the 

opportunity to opt-in to the RAVE system to receive notification through this communication.  
“Emergency notification” will be issued, using the same methods as above, immediately upon 
confirmation that a dangerous situation or emergency exists.  

 

Campus Security Committee 
 

The President has appointed a Campus Security Committee to review NCMC’s security issues 
and recommend security policy adjustment to the President as necessary.  The College has not 
found it necessary or cost effective to maintain a separate law enforcement division or campus 
security department at this time and relies upon the City of Petoskey Department of Public 

Safety and other local law enforcement agencies for law enforcement on the college campus 
and its off-campus locations.  This partnership exists without an official MOU. 

 

Emergency Response and Evacuation Procedures 

NCMC will immediately notify the NCMC community upon confirmation of a significant 
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outbreak of meningitis, norovirus or other serious illness. A power outage, snow closure, or 
string of thefts, for example, would not necessitate an emergency response. 
 
In the event of an emergency that threatens the Petoskey location, a warning will be sent to the 
NCMC community advising of the threat by means of the ALERTUS ENS and RAVE emergency 
systems. ALERTUS ENS/Rave systems provide broad-based or targeted communication 
notifications to students, staff and faculty in classrooms and on the college’s network 
computers.  Additional information will also be posted on the NCMC website and/or portal. 
 
NCMC prepares for and drills twice per year for emergency evacuations and intruder alerts.  
Emergency procedure guides are in all classrooms, faculty offices, in the Library, Student and 
Community Resource Center office, and at the front desk of each academic/student services 
office.  Drills are routinely coordinated with local emergency response teams to ensure that 
procedures are appropriate and to promote a cooperative relationship between the college and 
local emergency response teams. The Campus Security committee’s chair keeps a log of 

completed drills and note any irregularities that may have occurred. 
 

When NCMC has confirmed that a significant emergency or dangerous situation exists, the 
College considers the safety of the campus community, determines what information to release 
about the situation, and begins the notification process. The names and identifying information 
of victims are typically withheld from warnings. NCMC will not issue a notification for a 
confirmed emergency or dangerous situation if doing so will compromise efforts to assist a 
victim, contain the emergency, respond to the emergency, or otherwise mitigate the emergency. 
For example, a notification might not be released at the request of local law enforcement or fire 
department officials. 
 
NCMC’s Crisis Management Team is comprised of a small group of individuals who need to 
assess situations quickly in order to determine the safest plan for staff and students in a crisis 
situation.  The following individuals are responsible for receiving information relating to 

http://www.ncmich.edu/safety/emergency-procedures-guide/
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Student Housing Evacuation and Education 
 
At the sound of the fire alarm, close your windows, vacate the room, shut the door behind you, 
and exit the building immediately.  Move quietly and orderly out the nearest exit and away from 
the building at least 50 feet beyond the outside door.  The building should not be re-occupied 
until an authorized all-clear signal is given.  Meeting location for all residents is outside of the 
cafeteria main entrance. 

Residence Hall staff, if on the assigned floor, will check their floor first and then proceed to 
check an upstairs floor for an all clear until all floors have been confirmed vacated.  
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¶ IF THE DOOR IS COOL - Open it cautiously.  Be ready to shut the door if smoke, heat or 
flames are apparent.  If the hallway is clear, close the door behind you and exit by the 
nearest stairway.  Get away from the building and stay away. 

¶ IF THE DOOR IS HOT - Don’t open it.  Fill the crack at the bottom of the door with wet 
towels or a rug.  Call the fire department to report that you are trapped; give your floor 
and room number.  Go to the window to attract the attention of the fire 
department.  Stay calm; the first duty of the firefighters is to search for persons trapped in 
the burning building. 

¶ IF YOU ARE CAUGHT IN SMOKE - Get down and crawl quickly to the nearest exit.  A wet 
cloth held over your nose and mouth will help filter out smoke, heat and gasses. 
 

Your assistance is required to keep the building fire-safe.  Tour your floor and the hall to know 
the location of all floor exits, alarm boxes and extinguishers.  There is fire-fighting equipment on 

each floor.  Keep corridors clear, do not prop open the special fire protective doors located at 

the entrance of each corridor.  Limit room decorations to nonflammable materials.  If you 
discover a fire, pull the nearest fire alarm and exit the building. 

Call 911 to report any fire in the residence hall, then contact Residence Hall Director.  
 

 

Substance Use and Abuse 
 
NCMC intends to maintain a positive working and learning environment in its academic centers, 
classrooms, residence hall and at its related events. NCMC restricts the use of alcohol and 
prohibits the use of illicit drugs and/or controlled substances, tobacco products and devices, or 
any substances that may inhibit healthy academic or professional interaction by staff, students, 
or faculty members. 

 
¶ Any student, full-time or part-time, of North Central Michigan College who engages in 
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and federal statutes can result in extensive fines, forfeitures of property, and 
imprisonment. 

¶ Information regarding the health risks associated with the use of illicit drugs and the 

abuse of alcohol can be obtained from the Student Services Office. 

¶ Students interested in seeking alcohol/substance abuse counseling should contact one of 
the following agencies/sources, or check their local telephone directory for other 
counseling services in their area. 

 

North Country Community Mental Health Services  231-347-5511 
Bay Area Substance Abuse Programs B.A.S.E.S.  231-547-1144 
Harbor Hall       231-347-5511 
Northern Michigan Substance Abuse Services  989-732-1791 
Northern Michigan Substance Abuse Service Access Line 800-686-0749 

 

 

Tobacco-Free Policy  

North Central Michigan College (“the College”) prohibits the use of tobacco in any form and the 
use of electronic smoking devices in locations or vehicles owned, leased or controlled by the 
College.  Smoking is allowed only on the inside of individual personal enclosed automobiles.  Use 
of tobacco is allowed outside for religious or instructional purposes.  The College is dedicated to 
maintaining a healthy work and learning environment for all students, employees, and visitors.   

Specifically, this policy is intended to eliminate the potential for exposure to second-hand smoke 
and encourage a healthy lifestyle for employees and students.  For purposes of this policy, tobacco 



mailto:OCR@ed.gov
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Active Bystander Intervention 
 
One of the most effective methods of preventing sexual assault is active bystander intervention. 
 
What is Active Bystander Intervention? 

¶ This approach encourages people to identify situations that

This

http://www.spar.mil/
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is safer than attempting a confrontation. However, there is no single rule that can account for 
every situation. 
 

Sexual assault is
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Title IX Sexual Harassment Policy 

I. Policy Section  

Overall Campus 

II. Policy Subsection      

#415 Sexual Harassment 

III. Policy Statement 

North Central Michigan College, “NCMC”, is committed to providing a workplace and 
educational environment, as well as other benefits, programs, and activities, that are free from 
discrimination, harassment, and retaliation on the basis
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c. oral penetration by a sex organ of another person,  
d. without the consent of the Complainant.  

2. Forcible Sodomy:  
a. Oral or anal sexual intercourse with another person 
b. forcibly,  
c. and/or against that person’s will (non-consensually), or  
d. not forcibly or against the person’s will in instances in 

which the Complainant is incapable of giving consent 
because of age or because of temporary or permanent 
mental or phym
0 g
0

or   or
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2. Reasonable person means a reasonable person under similar 
circumstances and with similar identities to the Complainant.
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sexual harassment prohibited under this policy. The Vice President of Student Affairs, Renee 
DeYoung, serves as the Title IX Coordinator and oversees implementation of NCMC’s Title IX 
policy. Some references to the Title IX Coordinator within this policy may include an 
appropriate designee. Complaints, inquiries or concerns about this policy and procedures 
may be made directly to the Title IX Coordinator, by using the following contact information:   

Renee DeYoung, Vice President of Student Affairs 
1515 Howard Street, Petoskey, MI  49770 
(231) 348-6618 
titleix@ncmich.edu 

 

C. Independence and Conflict of Interest: The Title IX Coordinator manages the Title IX Team 
and acts with independence and authority free from bias and conflicts of interest. The Title 
IX Coordinator oversees all resolutions under this policy and these procedures. The members 
of the Title IX Team who are involved in any particular case are vetted and trained to ensure 
they are not biased for or against any party in a specific case, or for or against Complainants 
and/or Respondents, generally.  

Any individual materially involved in the administration of the resolution process, including 
the Title IX Coordinator, Investigator(s), and Hearing Decision-maker(s)(s) may neither have 
nor demonstrate a conflict of interest or bias for a party generally, or for a specific 
Complainant or Respondent. The Parties may, at any time during the resolution process, 
raise a concern regarding bias or conflict of interest, and the Title IX Coordinator will 
determine whether the concern is reasonable and supportable. If so, another member of 
the Title IX team will be assigned to fill the role, and the impact of the bias or conflict, if any, 
will be remedied. If the source of the conflict of interest or bias is the Title IX Coordinator, 
concerns should be raised with the Hu 2 0 612 792 re
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E. Filing a Complaint:  

a. Complaints and notices of alleged policy violations may be made in any of the 
following ways:  

i. File a complaint with, or give verbal notice to, the Title IX Coordinator 
using the contact information in Section X.B. of this policy. Such a 
report may be made at any time (including during non-business hours) 
by using the telephone number or email address, or by mail to the 
office address listed for the Title IX Coordinator. 

 

ii. Report online, using the reporting form posted at 
https://www.ncmich.edu/safety/title-ix/how-to-file-a-report.html 

 

b. Anonymous reports: Anonymous reports can be made through any of the 
means above. Individuals who are considering making an anonymous report 
should be aware of the following:  

 

i. The information contained in anonymous reports may give rise to a 
need to investigate. Without a known Complainant, NCMC may be 
limited in its ability to obtain follow-up information and appropriately 
respond to the complaint. 

 

ii. NCMC tries to provide supportive measures to all Complainants, which 
is impossible with an anonymous report.  

 

iii. The act of reporting carries no obligation to initiate a Formal 
Complaint. NCMC seeks to respect Complainants’ requests regarding 
complaints, as described further in this Title IX Policy, Section X.M. 

 

c. A Formal Complaint is a document filed and/or signed by the Complainant or 
signed by the Title IX Coordinator alleging a policy violation by a Respondent 

Title

 
aa

a

/safety/title-ix/how-to-file-a-report.html
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may be filed with the Title IX Coordinator in person, by mail, or by electronic 
mail, by using the contact information in Section X.B. A Formal Complaint will 
contain a Complainant’s 
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ix. Implementing contact limitations (no contact orders) between the parties 
x. Academic 
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a. The initial assessment will involve: 

A. Title IX Coordinator determines if Complainant wishes to make a Formal 

Complaint and assists them in doing so if desired. 

B. If there is no Formal Complaint filed by Complainant, Title IX Coordinator 

determines if there is an ins612 792 re
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Q
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and are expected to advise ethically, with integrity, and in good faith. Advisors 

are not to interrupt the meeting and are primarily present for support and 

consultation with the Party. If 
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commencement of the Formal Grievance Process. This facilitates the Respondent’s ability 

to prepare for the interview and to identify and choose an Advisor to accompany them. 

The NOIA is also copied to the Complainant, who is to be given advance notice if possible 

of when the NOIA will be delivered to the Respondent.  

a. The Notice of Investigation and Allegations will include:  

i. A meaningful summary of all of the allegations, 

ii. The identity of the involved parties (if known),   

iii. The precise misconduct being alleged,  

iv. The date and location of the alleged incident(s) (if known),  

v. The specific policies implicated,  

vi. A description of the applicable procedures,  

vii. A statement of the potential sanctions/responsive actions that could 

result,  

viii. A statement that NCMC presumes the Respondent is not responsible for the 

reported misconduct unless and until the evidence supports a different 

determination,  

ix. A statement that determinations of responsibility are made at the conclusion of the 

process and that the parties will be given an opportunity to inspect and review all 

directly related and/or relevant evidence obtained during the review and comment 

period,  

x. A statement about NCMC’s policy on retaliation, 

xi. Information about the privacy of the process, 

xii. Information on the need for each party to have an Advisor of their choosing and 

suggestions for ways to identify an Advisor,  

xiii. A statement informing the parties that the Title IX policy prohibits knowingly 

making false statements, including knowingly submitting false information during 

the resolution process, 

xiv. Details on how the party may request disability accommodations during the 

Formal Grievance Process, 

xv. A link or information about relevant community or college resources, including 

mental health resources, 

xvi. The name(s) of the Investigator(s), along with a process to identify, in advance of 

the interview process, to the Title IX Coordinator any conflict of interest that the 

Investigator(s) may have, and 

xvii. An instruction to preserve any evidence that is directly related to the allegations. 

 

b. Amendments and updates to the NOIA may be made as the  

investigation progresses and more information becomes available regarding the 

addition or dismissal of various charges.  

 

c. The Notice of the Investigation and Allegations will be made in  

writing and may be delivered by one or more of the following methods: in person, 

mailed to the local or permanent address(es) of the parties as indicated in official 

NCMC records, or emailed to the Parties’ NCMC-issued email or designated 
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accounts. Once mailed, emailed, and/or received in-person, notice will be 

presumptively delivered.  

 

7.   Assigning Investigators. Once the decision to commence a formal investigation is made, 

the Title IX Coordinator appoints an investigator, who may be the Title IX Coordinator, to 

perform the investigation. That investigator will reach out to the Parties and begin the 

investigation.  

 

8.  Presumption and Standard of Proof: NCMC operates with the presumption that the 

Respondent is not responsible for the alleged Sexual Harassment. This presumption exists 

unless and until the Respondent is determined to
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12. Title IX Hearing Proceedings:  

 

a. Evidentiary Considerations: Any evidence that the Decision-maker(s) determine(s)
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c. Introduction of Investigation Report at Hearing:
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Decision-maker(s), but is there only to facilitate procedurally, not to address the 

substance of the allegations.  

 

g. Decision: After post-hearing deliberation, the 
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any applicable sanction(s) with the parties and their Advisors, as requested, 

simultaneously. 
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xiii. suspension; and/or 

xiv. expulsion. 

 

b. For employee Respondents: Sanctions for employees can include, but are not 

limited to:  

i. a verbal or written warning; 

ii. a Performance Improvement Plan; 

iii. recommendations for counseling; 

iv. additional training or educational requirements; 

v. demotion; 

vi. removal of responsibilities or leadership roles,  

vii. suspension; and/or 

viii. termination.  

 
 
 
 

14. Withdrawal or Resignation While Charges are Pending. 
a. Should a student decide to not participate in the resolution process, the process 

proceeds absent their participation to a reasonable resolution. Should a student 

Respondent withdraw permanently from NCMC, the Formal Grievance Process per 

the Title IX Policy ends, as NCMC no longer has disciplinary jurisdiction over the 

withdrawn student. A hold will be placed on the student’s ability to return, pending 

resolution of the process. NCMC will continue to address and remedy any systemic 

issues, ongoing effects of the alleged Sexual Harassment, etc.  

b. Should an employee Respondent resign with unresolved allegations pending, the 

Formal Grievance process per the Title IX Policy ends, as NCMC no longer has 

disciplinary jurisdiction over the resigned employee. The employee may no longer 

be eligible for rehire, absent appropriate resolution of the Formal Grievance 

Process. NCMC will continue to address and remedy any systemic issues, ongoing 

effects of the alleged Sexual Harassment, etc.  

 
 

15. Appeals:  
a. Request for Appeal: Any party may request an appeal, which must be submitted in 

writing to the Title IX Coordinator with-in 10 business days from the Notice of 
Outcome date.  The Title IX Coordinator will consult with outside counsel and 
determine if the r
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not prohibit a unionized employee from using the grievance process at the 
conclusion of the appeal.  

b. Grounds for Appeal: One or more of the following grounds must be identified and 
explained in the Request for Appeal: 
i.    Procedural irregularity that affected the outcome of the matter; 

ii. New evidence that was not reasonably available at the time the determination 
regarding responsibility or dismissal was made, that could affect the outcome of 
the matter; and 

iii. The Title IX Coordinator, Investigator(s), or Decision-maker(s) had a conflict of 
interest or bias for or against Complainants or Respondents generally or the 
specific Complainant or Respondent that affected the outcome of the matter. 

c. Response to Appeal: If any of the grounds in the Request for Appeal meet the 
grounds in this Policy, then the Appeal Decision-maker(s) will notify the Parties and 
their Advisors, the Title IX Coordinator, and, when appropriate, the Investigators 
and/or the Hearing Decision-maker(s). The Parties will be given five (5) business 
days to submit a written response to the appeal. All responses will be forward to 
the other Parties for review and comment. The non-appealing party may also 
choose to raise a new ground for appeal at this time. If so, that will be reviewed for 
standing by the Appeal Decision-maker(s) and either denied or approved. If 
approved, it will be forwarded to the other Parties, who will have the opportunity 
to submit a written response within five (5) business days.  

d. Notice of Appeal Outcome: The Notice of Appeal Outcome will be sent to all parties 
simultaneously by the Appeal Decision-maker(s). This Notice will include the 
decision on each approved ground and rationale for each decision. The Notice of 
Appeal Outcome will specify the finding on each ground for appeal, any specific 
instructions for remand or reconsideration, any sanctions that may result which 
NCMC is permitted to share according to law, and the rationale supporting the 
essential findings to the extent NCMC is permitted to share under state or federal 
law. Notification will be made in writing and may be delivered by one or more of 
the following methods: in person, mailed to the local or permanent address of the 
parties as indicated in official institutional records, or emailed to the parties’ 
NCMC-issued email or otherwise approved account. Once mailed, emailed and/or 
received in-person, notice will be presumptively delivered.  

e.  Sanction/discipline status during Appeal: Student sanctions or employee discipline 
are stayed during the appeal process. Supportive measures may continue or be put 
in place at this time.  
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XII. Effective Date 
 

This policy goes into effect August 26, 2020.  
 
 
XIII. Policy History 

  
August 2020: This policy was created as a stand-alone policy separate from the Sexual 
Misconduct policy to comply with the newly-revised requirements of 20 U.S.C. 1681 and 
34 CFR part 106. This policy was adapted and is used with permission of Grand Rapids 
Community College.  
 

 
XIV. Next Review/Revision Date 

 
August 2021.  

 

  

Sexual Offender Information 

Sexual offender information may be obtained by contacting the Petoskey Public Safety 

Department at 231-347-2500. You may also access the State Police website for this information 
at http://www.mipsor.state.mi.us. 

 

Missing Student Notification 

North Central Michigan College Campus Housing shall respond to a missing student/resident 
report when a student who resides in on-campus housing has been missing for 24 hours, in 
accordance with the following procedural protocol. 

A missing student report shall be made to a Resident Assistant (RA), the residence hall front desk 

(231-348-6713) or the Director of Campus Housing (231-439-

http://www.mipsor.state.mi.us/
http://www.mipsor.state.mi.us/
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11. North Central staff shall continue to cooperate and collaborate with law 
enforcement in continuing efforts to locate the missing student.            

Campus housing residents may register a confidential emergency contact to be notified if it is 
determined that a student is missing.  Emergency contact information will only be available to 
campus housing staff, NCMC President, NCMC Vice Presidents and law enforcement authorities 
in furtherance of a missing person investigation.  It is highly recommended that residents take 
advantage of this program. Even if a student has not registered a confidential emergency 

contact, local law enforcement will be notified if the student is reported missing.  
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